How to Add a New Driver to Energy Force

Last Modified on 05/01/2024 10:51 am EDT

1. Connect to server for customer in question.
2. Open Energy Force.

3. Navigate to Supervisor Menu.
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4. Choose Maintenance Menu.
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5. Then select Maintenance Tables.

Barisnasce Bar
Actmates Taas | Erargy Traca lena
s Mt I Miarseraon Tabeh
b ] Dpumpee Lpropnpace
Do Pratong EO0 atenarny
[R——
s e e B
g T it m [ .
E— o - R
v aseas famry v e e e
S e o [ . R
oo et Sor i e v o
g P P
Bt = e e e eyt
et n g e St Lo e o
e P R et
v ey e e [ PR——
Famra Srgarar, o -
L

7. Select the Edit/Create option under Mode.



Maintenance Mode and Scope *

1. Mode

(OEdit/Create Press Cancel to Abort.
OcCopy

Set Mode, Scope, and Division,
then Press Continue

2. Scope
(O One Division
®All Divisions
3. Division
From 1|C4, AGFINITY
ToMin | §25 X OILLUBE WAREHOUSE
ToMax | 525 % OQILLUBE WAREHOUSE

Continue | Cancel

8. Choose the Create button.
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9. Enter the Driver Division then press Tab.
Division |
1]

10. Enter the Driver number then press Tab.

11. Enter Driver Name.

|Dn'we.' MName

JOHN DOE

12. Press Save button.
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13. If adding new drivers to more than one division, select Copy Mode, skip to the Division section, enter Divisions

To Min and Divisions To Max, then select Continue.



1. Mode %
O View
(O Edit/Create

2. Scope

One Division

All Divisions

3. Division

From EQ
ToMin = 0/
ToMax 0/«

Maintenance Mode and Scope

Set Mode, Scope, and Division,

then Press Continue.

Press Cancel to Abort.

Cancel

14. Navigate back to the Driver tab and make sure that the new driver is listed in all Divisions needed in.

If the customer uses Optimizer, complete the Driver's information in the Driver Maintenance screen in the

Optimizer.

1. Navigate to Optimizer\Driver Maintenance.
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2. Highlight the new driver and fill in the below highlighted information in all the divisions that the driver needs
added to: Pay Rate, Max Hours, Target Hours, Truck, Truck Divisions, and Driver Type.
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Browse Drivers EI@

Division Driver# Driver Name | ~
RANDY OPBROEK

SCOTT SHAFER

JEREMY KOMEN

JAMY SCHULTZ

DONT USE ROSELAND

BRIAN GERDES

MIKE JAESCHKE

LARRY KLEIM

GREG KRUCIAK

MARK ROBINSON

ROM TERREL

JURGEN LOSCHEN

STEVE PEDDICORD

JEFF PETER

ERIC L. DUNMIRE

MELSON v
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Pay Rate AOENN  Max Hours
Target Hours Truck L0

Truck Division E Driver Type

3. Save the information just completed.
4. Inthe Browse Drivers table fill in the following boxes, by using Modify mode: Pay Rate, Max Hours, Target

Hours, Truck, Truck Divisions, and Driver Type.

Pay Rate Max Hours 5.00
Targel Howrs  5.00 Truck 16
Truck Division | 10 Drtier Type  houdy -~

5. Once these changes have been made, Save.



