Payments - Cylinder Exchange

Last Modified on 01/22/2025 9:58 am EST

Payments can be entered in EnergyTrack and will communicate back to Energy Force. These payments will post to
acustomer’s account in the same way an Invoice is posted. Payments can be entered in EnergyTrack in two ways -
selecting Payment on the Customer screen or entering a Payment from thelnvoice screen.

Customer Screen

From the Customer screen, select Payment.

Choose Search Criteria @Eustomej OTank m
Customer# 100 Serial# Type Tank Name . Size
JACOBI,RYAN 983028 P West Farm 1000.00 1S
Phone (169)484-8142 - F00232169 P EAST--M 1000.00

o More Info
Limit F00232435 P EAST 1000.00
s“’:e;t *”:i*:: Budoel | M1918005 P West S TANK 2000.00

ast Lue A
Total $1,162.84 9SA008106 P 120.00 ,
Terms  |Due the 15th RRN3040 P METER 60C 1000.00 v

RRN1629 P House 500.00
Tank RRN 1799 Other Info
Delivery Address 8634 Bradtke Burg Update% Product LP GAS-HEATING
SALEM, SD Price  $1.7500
Customer Type PROPANE - RESIDENTIAL w Route  DANVILLE LP
Delivery Type ~ WILL CALL History Location DANVILLE
Last Delivery 100.00  05/01/24 Reg Cd
Business Owns Y Est% Left 75 Hold m Calculator m
K-Factor 1.98 Daily Use 0.00 | contracts Split ‘Requlators IR T M=%
Leak Test 12107123 Ty B o
Navigate Call In

Gas Check 00/00/00 9 Sta Delivery Bank

On the Payment screen enter the appropriate information. Once the screen is signed, select Continue to print the
receipt.



Receipt

Customer 1 100

JACOBI,RYAN Current $1,162.84

Date/Time 01/22/2025 07:10 30 Day $0.00

Amount 1162.84 60 Day $0.00

Method OCash ®Check 90 Day $0.00

Check# 1563 Total $1,162.84
Customer Signature

Invoice Screen

From the Invoice screen, select Payment.

Customer# 127340 Additional Info
ADAMS,FLOY Special Instructions
Serial# 128137

Cyl Onsite 0 Directions

Opt Qty 0

Tank Type PROPANE
Product 41504 LP GAS RESIDENTIAL SHOP /GARAG

Call In Comment

PO#
Price 1.7500 Line Amount 0.0000
Type Tank Name Qty PU Full Sub-Total $0.00
P 250 SHOP. N 0 0 ol Total Tax $0.00
Invoice Total $0.00
Remove Add

Back Discount

Finalize Invoice

On the Payment screen enter the appropriate information. Once the screen is signed, select Continue. When



entering a payment from the Invoice screen, there will not be a prompt to print the receipt until finishing the
Invoice.

Receipt

Customer 1 127340
ADAMS,FLOY Current $2,610.56
Date/Time 01/22/2025 07:12 30 Day $447.78
Amount 447.78 60 Day $0.00
Method  @®Cash | OCheck 90 Day $0.00
Check# 0 Total $3,058.34

Customer Signature
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