Creating a Proposal from the Customer Screen

Last Modified on 09/07/2022 11:16 am EDT

1. Select the Customer from the Customer Maintenance screen.

2. Choose Proposals.

Dwv Customer Mumber Bill Ta Hame Address Phene
1
1 92356 92356 4 QUARTERS EXCAVATION DARREL MCMULLEN {307) B30-7343
1 88993 BB993 4L LAND & CATTLE CO LLC 729 HWY 11 {307) TH5-0874
1 89207 89207 T7 RANCH SAM GALEOTOS {307) TT8-8427
1 B4535 64535 9 OVER 9 CATTLE COMPANY DON FREIBERGER {308) TH2-1956
<« [; m b
Accounts Receivable | Address & Information | Budgetin: | Landiord Tank Rent
Tank Info
£1,000.00 Status Active Date  00/00/00 Credit Information
: Appliances
Current Balance 0,00 Inactive Reason Code | 0/,
30 Day Balance 50.00 IR
60 Day Balance $0.00 UL T Gt Car e History Inquiry
Number Of Tanks 3 2
90 Day Balance 50,00 Purged Inquiry
Total Balance all Accts §0.00
Tonk Rendios
Sales YTD Al Tanks $0.00
Call In History | Alt Cust Credits Gallons Used YTD All Tanks 0.00 IR
i P t Arra t
Last Payment Date 01/16/15 Safety Info Received Date | 00/00/00 aymen ngemen
Last Payment Amount $500 29 Tickler Information
Last Statement Balance £500.29 Meter/RTM Information
Last Statement Date 000000 Print Information
Alternate ID # 5
Print Labal
CHARSE Waork Orders
| Onling Access | Tax Exemptions ” User Defined | Tank Address Tank Prices Energy-lmage
[ Service Orders [ Proposals I Invoices ‘ | Service Locations

3. If a Proposal already exists for this customer, it will be present on the Proposal screen.

4. Select Create to create a new Proposal. If this is the first time entering a Proposal for the customer, Create

will be the default mode.

5. Select the Service Location by pressing F5 or selecting the Search icon. Input the Service Order Type, Sales Rep,

and Terms Code. Enter any applicable Customer Comments that will appear on the Proposal when printed.

€=Previous =) Next HSave # Print C Preview [l E-mail | J9) Find oUpdate Seniice Order [, Create Invoice

M Active [ Finalized
Date Proposal#t
Proposal —
09/02/2022 5 519

Bill To Name / Address Senice Name / Address Comments

Customer# 100005 Senice Location# 2

MICHAEL BROCK MICHAEL BROCK

123 ANYWHERE ST 123 ANYWHERE ST

PENSACOLA, FL 32501 ANYWHERE, IN 46123

[Senice Order Type 2 |\, [TANK SET | [Sates Rep X JANE DOE J[Ferms 501 T T30 days |

Customer Message

| Storage Desc. | Quantity Cost|

| Description

501 SKID TANK LIGHT DUTY 100.00%

Add Line

Remove Line

Sub Total $2,800.98
Tax $0.00
Total $2,800.98

Delete Undo Clear Search Create Modify Save & Close Exit

6. Follow step 4 through 10 listed in the Open Proposal section of this manual.



7. Select Save and Close. This will return to the Customer Maintenance screen.

Once the Proposal has been created, it can be modified at any time. If Finalized was selected, items can be added
but the overall Total cannot be modified. Select Modify located at the bottom of the screen.



