Edit Budget Temp
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Once budget calculations have been performed, the Edit Budget Temp program is ready for review and
modification if necessary.

To preview the budget information in an Excel spreadsheet prior to updating the information within this program,
see the Budget Temp to Word article.

Edit Budget Temp Screen

1. Select Edit Budget Temp on the Budget Report Menu screen.
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2. Review the screen.

E785830 A FROPAME RESIDENTIAL
GrasIz PROPAME RESIDENTIAL 11.280.00)
EFISTH 612,788 FROPAMNE RESIDENTIAL 356308
E556092 512,903 FPROPAME RESIDENTIAL 2198
T4557350 2230 FROPAME RESIDENTLAL $180.73
834148 281,335 PROPAME RESIDENTIAL {528.52
GT35937 | 4 FROPAMNE RESIDENTIAL 2005
5180 753,307 PROPANE RESIDENTIAL {80437y
ETENIT 281.078 PROPAME RESIDENTIAL 1158 1)
MITHEY 153,541 PROPAME RESIDENTIAL 0
ETEdT56 228480 PROPAMNE RESIDENTIAL ST
£0143109 218,295 FROPAME RESIDENTIAL 117578y
25T 44,305 PROPAME RESIDENTIAL 130.300
EIF5I55 61T 483 PROPAME RESIDENTAIL (AG E (123
FEEANT . 281,173 FROPAME RESIDENTLAL 1562 08)
ERAFEITR 44,367 PROPAME RESIDENTLAL 276.700
E435463 709,369 FROPAME RESIDENTLAL 375.76)
TS 612,767 PROPAME RESIDENTIAL 00
1002008 4297 PROPAMNE RESIDENTIAL SNME3
ETE5463 44 662 FPROPAME RESIDENTIAL s
ToETa0az 220350 PROPAME RESIDENTIAL wiw
519049 44626 PROPAME RESIDENTIAL {75.78)

o Customer number and tank information is displayed to reference if the customer account needs
reviewed.

o Total gallons for the timeframes are listed along with the current budget payment if the customer
already has one.

o The customer Total Balance is also listed. Only credit balances will have an effect on the New Budget

payment amount if Include Credit Balances was selected when processing budget calculations.


http://energyforce-helpcenter.knowledgeowl.com/home/budget-temp-to-word

o The New Budget amount is listed. This amount is based on the number of Total Gallons * the price entered
on the Budget Calculation screen. It is then divided by the number of months entered to determine the
payments.

= All payments are rounded up in $5 increments.
3. If acustomer has more than one tank, the tanks are listed separately with a payment based for gallons sold or
estimated for each tank. To have the payments consolidated into one payment for all tanks, select
Consolidate Tanks.

4. If selected, the Consolidate Tanks button modifies to display Show all Tanks.
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5. This button can be selected to return to the previous mode that displays all tanks.
6. Press Ctrl+M and modify new Budget Amounts as necessary.

o If abudget needs removed, highlight the budget customer and press F3 and confirm to delete.

o Don'tforget! Ifutilizing the customer credit balance into the calculation and the customer has more
than one tank with history, adjust the payment amount to reflect only one credit balance. The payment
may need to be increased.

7. Press Ctrl+Q to save and Esc to exit the program once all changes have been made. Budget Payments are

now ready to be applied to customer accounts, also known as Update Budget Amounts.

Year End Budget Clear

This procedure needs to be performed BEFORE processing the Update Budget Amount portion. The Year End
Budget clear inactivates previous budgets and resets customer AR information. See the Year End Budget Clear
article for details. Once completed, proceed to Update Budget Amounts.
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